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[MOJOKRKEHHE
00 APXHEC MYHHUMIAIBLHOTO HI0/GKCTHOTO 00ME05PA30BATCILHOTO YUpCHEICHHA
Iopogeroro oxpyra banamuxa «'aMuazua Ne2y, SAsiomerocs HeToTHIKOM
KOMILTEKTOBAHHSA TOCY12PCTBCHHOI0 (MYHHUMNAILHOI'0) APXHBa
1. Obmmue nonoxennn
L.1. JloxymeHTEL obpazviommecs B JexrensHoctH MBOY «uMuaasna Ne2w {manee  OO).
HMCIOIHC HCTOPHUCCKO, KYThTYPHOE, HAYUHOES, COLHATLHOE, YKOMOMHUYCCKOS H MONMHTHYECK e
SHAYCHHC,  COCTABNAIOT  TOCYAAPCTBCHHYK  4acTh  Apxmedoro  domaa PO,  asasmores
COOCIBCHHOCTRI) TOCY/IaPCTBA M HOICHKAT NOCTOAHNOMY Xpallcumso R FOCYIAPCTREHHOM
YUPCIKICHHH.
Jlo nepemaum ma rocyIapeTBCHHOE XpaHCIIHE TH TOKYMCHTHI BPEMENHO, B TIPCACIHAX.
YCTAHOBNEHABIX DenepanbHbiM apXHBHBIM AreHTCTBOM (Jasee Pocapxus), xpamsrcs B
BECOOMCTREHHOM apxnee O0),
1.2. OBpazoratensHas OpranA3anus 06eCIeUMBACT COXPALIIOCT, YHET, OTDOP, YITOPAAOUCHHE H
HCTTONR3OBAHMC  IOKYMENTOB  ApxuBHoro Qouna PO, obpmyrommixes B ppouecee  ee
TEeATENbHOCTH. B COOTRETCIBMM ¢  UpasuiaMM,  YCTAHORIEHHLIMU Pocapxupom. (0
00ecreuHBACT CBOERPEMEHHYI0 NepPenavy ITHX JOKYMEHTOR Ha 10CY1apCTBCHHOE XpalieHHe.
Bee paboTel, ¢Bs3auHBIE ©  NOITOTORKOI, TPALCTIOPTHPOBKOH M nepejadell  apxuBHBIX
JOKYMEHTOR, POM3BOIATCA CHIIAMH H 34 CHeT CpeacTs vupeautend O0).
1.3. 3a yrpaty W nopuy ZokymeHToB ApxupHoTo ®onHma PO O0) HeceT OTBETCIBCHHOCTL B
COOTBETCTRHH C JESHCTBYIOIHM 3aK0OHO (AT e1bCTBOM.
L4. Apxue OO cosman um Xpaschus moKyMeHTOB ApxmBuoro Mouna PO 1 saxoHueHHBIX
ACIONPOH3BOACTBOM — IOKYMEHTOR  UPAKTHYCCKOIO  HAZHAUEHHA. MX  oTDOpa.  yuera.
HCTIONL30BAHHA U HOATOTOBKH K TIePe/iaye Ha FocYIapcTBeHHOE XPaHeHte,
1.5. B croeit aearcasnocts apxug 00 pykoRogeTBYCICH Genepanninm sakosom ot 29.12.2012
Ne 273-03 "O6 obpazosanun B Poccuiickoii Deacpanun”, OEICPANLHBIM  3AKOHOM 01
22.10.2004 Ne 125-@3 "Ob apxuswom gene B Poccuiickoii Megepannn” (¢ wIMCHEHMAMH ¥
TONOMHENHAMNA), HOPMATHRILIMA TIPABOBLIMH aKTAMH H METOJMYCCKHMH  PeKOMELLIAIHAMH
PocapxuBa. HOPMATHBHLIMH TIPABOBBIMHA AKTAMH M METOIMYCCKAMH PEKOMCHIAILHAMH cyOLeKTa
P®, yerasom W JIOKATLHLIMH HOPMATHBHBIMH aktamu MBOY «mvmasng Nedyn, HaCTOALIHM
MOTOKCHICM.,
1.6. Hacrosmee nonomeune pazpaborano Ha ocuope TIpHMEPHOTO HOAOMCHHA 0O apxupe
YUPCHKACHUA, OPraHH3allii. NpejnpraTus, YIe. upukaioM KoMuiera mo JelaMm apxHBOB IIPH
Ipaeutenmnerpe PD or 18.08.1992 Ne 176,
1.7. Obpazopatenehas  opranuzauus  oOecleUHBaeT 4PXHB  HEOOXOHMBIM  [HOMCIIEHHEM,

Oﬁ{"lp}’jIGBHHHCM H Kanpani.
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1.8. Apxus OO po3rnasifeT OTBEICTBCHILIA 3d apxuB, KOTOPBIH Ha3HaAYaCcTCd NPHKAZOM
pyrosoautena OO 1 HeNOCPEICTBEHHO MOTTHUASTCA PYKOBOIHTCIIO (0.
1.9. Apxup paboTaeT no 1IaHy, YTREPACIEHIOMY pykosoimTelem OO, OTBETCTBEHILIH 32 apXHB
MeceT OTBETCTBEHHOCTE LIEPEL HIM 3a CBOIO paboTy.
1.10.  Opranu3auuoHHO-METOHIECKOE PYKOBOICTBO JEHTENRHOCTLIO apXHBA  OCYMICCTBIAST
apxuB cyonexTa Pd.

2. 3anaun H pYHKNHUH APXHEA
2.1. OCHOBHEIMHE 3TAMAMH APXAEA ABJSKOTCH:
2.1.1. KOMIIIEKTOBaHME aPXABA JAKOHUCHHBIMH JICA0NPOH3BOACTEOM (J() TOKYMEHTAMH, COCTal
KOTOPBIX NPCIYCMOTPEH pasienom 3 HACTOAMET O HOIOMKCHA.
2.1.2. Vyer, oOeCIEUEHHE COXPAUHOCTH, CO3JIAHHEC  HAYYHO-CHPABOMHOIO  ANMTApAT,
HCTIONB30BAHME NOKYMCHTOB, XPaHAIHXCA B ApXHBC.
2.1.3. IlojrotoBka M CBOGBPEMCHHAA LEPETAUa JOKYMEHTOB ApxmpHoro dowia PO ma
rOCYIAPCTRENHOE XpaHenue ¢ codmonennen Tpebopanmii, yeranasmmsaempix Pocapxuson.
2.1.4. OcymecTanenne KOUTpOIs 3a (POPMHPOBAHHEM M OMOPMICHHEM €1 B IEIONPOHIBOICTEC
OO.
2.2. B cooTBeTCTEHH ¢ BOUIOKEHHRIMHE HA IIETO 3ala4iaMH apxXuR OCVIIECTBIAST CICHYHOIIMHC
(hYIKIHA:
2.2.1. llpuHumaer He MOYIHEE, UEM 4Epes3 JBa rofia IIOCHC 3aBepiients JeIOMPOH3BOUCTBOM,
VIHTBLIBAET H XPAHMT JOKYMCHTBI DOCIOAHHOTO XPAHSHHA 1o JuuuoMy coctasy 00O,
0OpaboTaHHBIC B COOTBCTCTBHI ¢ TPEOOBAHHAMH, YCTALOBISHHBIMHE PocapXaBOM,
2.2.2. PazpadarbiBacT M COIIACOBBIBACT ¢ apxuBoM cvOowexra P® rpadmxn mpeactasnenns
onuceli ma pacemorpenne IIIK apxmroTo oprana cydnexta PO u nepeiauli JOKYMEHTOB
Apxueroro donga PO sa rocyapcrBeHHOE XpaHernne.
2.2.3. CocTapnger W NpeACTABIACT HE NOYTHEE, UeM uepes JBa oja [0CTe 3aBepiuciing
ACAOMPOMIBOICTROM, OJOBLIC PA3NCHBl ONMCEH e MOCTOAHHOTO XPaHEHHA H 10 JHIHOMY
COCTARY HA PACCMOTPEHHE HKenepTHOH koMHecHH (nanee — DK) OO u DIIK apxnsnoro oprana
cvonekTa PO.

2.2.4. OcymecTBIfgeT YUeT H 00eCIeMHBacT HOMHYK COXPAIHOCTE IIPHIATLIX HA XPAHCUHE TICIT.

apxHBe nejiaM ¥ JOKYMeHTaM, OOCCICYMBACT Cro NMPeeMCTBENHOCTL ¢ HAY4HHO-CHPABOMHBM
aunaparoM apxusa cybnekTa PO.

2.2.6. Opraumsyer HCIMONL30BAHKE JOKYMCUTOR!:

— undopmupyeT pyrosoacteo OO0 0 coCTaBe W COACPIKANAA TOKYMENTOR apXHBa.

— BEIIACT B YCTAHOBJEHHOM I[MOPAIKE Jeia, MOKYMENTE HIH KOUHH JIOKYMEUTOB B 1EIAX

cnyxeOHOro H HAVYHOTO HCTIONbL30BaHAS A1 pabOTH B IOMELIEHHIT apXHBa;
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HCMOMHAST 3ANPOCH OPraHH3alHi H [PakIan 00 yCTaHOBICHHH TPY/I0BOIO CTAKA H DO
JPYTHM BOITROCAM COUHATBIO-TIPAROBOID XAPAKTCDL, B YCTAIOBISIIIOM HOPAIKS BEITACT KOITHH
DOKYMCHTOB H apXHEBHbIE CTIPABKH,

BEIET YHeT HCIIONB30BAHMA JIOKYMCHTOR, XPAHATIHXCH B apXHBC.

2.2.7. llpoBoauT HKCHEPTH3Y UEHHOCTH JOKYMEHTOR, XPaHMUIMXCA B APNHMBE, VUacTBYCl B
pabote K O0).
2.2.8. OxazeiBaeT MCTOJAHYECKYIO NOMOIUL OTBEICTBCHHBLIM 34 JIETOTPOU3BOICTRO B
COCTABICHHH HOMCHKIATYPE e, KOHIPOIHPYCT TPABWIBHOCTE (POPMUPOBAHIA H O(OPMICHTHS
NEN B AEM0NPOH3BOACTEE, & TAKKES MOArOTORKY JICT K nepedatie B apxus Q0.
2.2.9. VYacTBYeT B IPOBEICHHM MCPOLPHATHI M0 HOBBIICTNIO KBUHpHKauuu paboTHHKOB,
OTBETCTREHILIX 34 APXHB U JIenonpon3eoacteo B 00,
2.2.10. o tpebosanuro mpeacTapiael B apxus cyobexta PM cpejienna o cocrase  odbeme
JOKYMEITOE [0 YeTAHOBIeHHOH dopMe.
2.2.11. loarorasnueaeT H B YCTAHOBISHHOM NOPM/IKE TIEPeact Ha XPaNCHHE B apXue cyOBCKTA
P® noxymentsr ApxueHoro gonna Pd.
3. CoCTag JOKYMCHTOB aApXHBA

B apxue noerynaror:
3.1. 3aK0HYEHHBIC ICIOMPOH3BONCTEOM JOKYMCHTLI ITOCTOAHHOIO XPAHCHUA, 0OPA3ORABIIMECH 1
pesvisrare Jearensuoctn 00, 10KyMenTsl Bpemennoro (cebnne 10 ner) cpoka XpaHeHns,
HEOOXOIHMBIE B IPAKTHYCCKOH NEATE/IBHOCTH, AOKYMCHTEI TI0 THMHOMY COCTARY.
3.2, JIoKYMCHTHI TIOCTOAHHOIO XpaHenuss H MO JHYHOMY — COCTABY  YUPOHICHHI-
NPEIMEecTBEHHMKOR.
3.3. HayugHO-cipaBo=msli aniapaT K TOKYMEHTAM apxXHEa.
3.4, JTwunsic orast pabotmkos (0,

4. IMpaga 1 00A3aHNOCTH OTBETCTBEHHOI0 33 ADXHE
Jlns BLINCIHEHHS BOZNOMKEHILIX HA M0 3ajad OTBCTCTRCHHBIH 3a apXHB WMEET npaso U
0052aH:
4.1. KOHTpOIMPORATE BEMIOMICHHE YCTAHORIEHHBIX Npapil paboTet ¢ aokymenTami B 0.
4.2, 3anpammeare y coTpyaIHAKoB OO0 cencHud, He0DX0IMMBIC 15 PADOTE apXHBA.
4.3. llapath pa3paAcHCHHA H PEKOMEILIAITHH 110 BOHPOCAM, BXOJALIMM B KOMITETEHIHI) aPXHBA.

5. OTBercTBCHHOCTE 32 GYAKIHONHPOBAHHE apXHBA
5.1. OTBCICTERCHHOCTL 3@ HaIC/Kamiee H CBOSBPEMEHHOE BBIIOILICHHC apXWBOM 3471a9 |
dYHKIME, 1PEAYCMOTPCHHBIX HACTOALTAM MOMO/KEHHEM, HECCT MO, OTBETCTEEINIOE 34 APXUB.
5.2, OTBETCTBEHHEIC 3a BEACHHE JCHOIIPOH3BOACTEL. NOAINOTORKY H IPEACTABICHHE JOKYMEHTOR
14 XPaHCHUE B apXUB, HazHauarwTea pyKosoguTenem 0.

5.3. Kourtpons 2a JeATeNsIOCTRIO apXuea 0CYIICCTRIgeT pyKoBoauTen 00,
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